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Register for a session 
Let’s sign up for a class! When you want to register for a course, you can look through the 

catalog, filter by varied means, or if you know the name of your class, you can type it in the 

Learning Search box. When you register for a training event, or course, you will receive an 

email confirmation and the course will display its status on your Welcome Page.  

 
To start, log into Pathways by copying and pasting the link: https://learning-
dgs.csod.com/client/learning-dgs/orim.aspx. 

 

 

 

Welcome Page/Homepage 

Course Catalog 

 
 
 

Step Direction 

1 Once logged in, on the Welcome Page/Homepage, click View Courses. You 
will be directed to the Course Catalog.  

2 
Type in the name of your class in the Learning Search bar. (Example: 
search for Office Ergonomics Training for Trainers) 

3 Select the name of the course as it auto-populates. The Event Details page 
will display.  

https://learning-dgs.csod.com/client/learning-dgs/orim.aspx
https://learning-dgs.csod.com/client/learning-dgs/orim.aspx


Register for a Session 

Page 2 of 4
  

Updated 02/22/2022 
By Office of Risk and Insurance Management 
Questions? Contact Kelli Miyata at Kelli.Miyata@dgs.ca.gov 

 

 

 
 
 
 
 
 
 
 
 

 
 
Event Details Page  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step Direction 

A Session details are listed in the screen. 

4 Click the drop-down arrow next to View Details. 

5 Select Request.  

6 After selecting Request, you will be registered for the class. Registered 
will appear under View Details.  
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Confirmation Email – Accept the Meeting Invite to Add to Your Outlook Calendar  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step Direction 

7 You will receive a confirmation email/meeting request. Click Accept and 
the class will be added to your Outlook Calendar.  

 

You are registered for the class.  
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NOTE: Registered Classes will appear under Your Action Items on the Homepage 

and on your Transcript Page as an Active course.  

 
 
 
 
 
 
 
 
Action Items  
 

 

Transcript under Active  

 
 
 
 
 
  

 


